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Chapter One

Definitions

Article 1

During the application of the provisions made in these regulations, the following words and
expressions shall be understood as indicated below, unless the context should suggest

otherwise.

University:

The University of Technology and Applied Sciences

Academic Council:

The University’s Academic Council

Department:

An Academic Department at any of the University’s branches or specialization colleges.
Foundation Program:

An introductory program approved by the Oman Authority for Academic Accreditation and

Education Quality Assurance that aims to develop students’ knowledge and skills.

Academic Program:

A program in which students enroll and study, and which awards them an academic degree. It

consists of a number of credit-hour courses.
Academic Semester:

An eighteen-week period, including three (3) weeks for final assessments but not the

registration period.
Summer Semester:

A ten-week period, including two (2) weeks for final assessments but not the registration

period.




Graduation Requirements Plan:

A set of credit-hour courses, approved by the University Council, that students have to

complete successfully to obtain a bachelor’s degree, an advanced diploma, or a diploma.
Study Plan:

A (student’s) advisory plan comprising the graduation requirements distributed over the

academic semesters.
Academic Course:

A discrete curriculum with specific objectives, theoretical and practical tasks, skills, and
learning outcomes. It is an educational unit, possibly related to other units, with its own code,

number, credit hours, and notional learning hours.

Pre-requisite course:

A course that students need to take before enrolling in a subsequent course.
Co-requisite course:

A course that students have to take concurrently with another course in the same academic

semester.
Equivalent Course:

A course that covers at least 70% (seventy percent) of the learning outcomes of the original

COUrse,
Substitute Course:

A course, similar in academic level to the original, in which students can enroll in instead of

the original one.
Registration:

The process whereby students enroll in courses in line with the Study Plan and after having

obtained the approval of their respective academic advisors.
Challenge Test:
A comprehensive assessment tool measuring all of a course’s learning outcomes.

Course Load/Study Load:




The total number of credit hours pertaining to the courses in which students are enrolled per

semester.
Grade Point Average (GPA):

The average grade point quantifying students’ academic achievement calculated by multiplying

the numerical values of the grade earned for each course by the number of credit hours.
Semester GPA (SGPA):

The average numerical value obtained from the grades of the courses that students took during

a semester, regardless of whether they passed or failed them.
Cumulative GPA for the academic level (LCGPA):

The average numerical value obtained from the grades of the courses that individual students
took on one level up to the date of its calculation, regardless of whether they passed or failed

the courses, and which constitutes the basis for their moving to the next higher level.
A student’s Total Cumulative GPA (CGPA):

The average numerical value obtained from the grades of all the courses taken by individual
students, regardless of whether they passed or failed them, on all academic levels up to the date

of its calculation.
Credit Hour:

It consists of three (3) notional learning hours per week, not less than 42 (forty-two) hours per

semester, including theory, practice, assessment, and self-study.
Full-time Study:

A study system whereby students enroll according to the approved Study Plan with a full course

load and on a full-time basis.
Part-time Study:

A study system whereby students enroll according to the approved Study Plan on a part-time

basis.
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Chapter Two

Study System

Article 2

The academic year at the University consists of two (2) semesters, the Fall and Spring
semesters. Each semester consists of 15 (fifteen) study weeks and three (3) weeks for final

examinations.

In some of the University’s branches or specialization colleges, a summer semester may be
offered as optional depending on the available resources and based on the conditions set by the

University. It shall consist of eight (8) study weeks and two (2) weeks for final examinations.
Article 3

The Academic Council approves the annual academic calendar, which includes the registration
dates, the add-and-drop period, and the start of study, the final examinations, and other

academic activities.
Article 4

The University shall use the credit-hour system for its curricula. Each discrete curricular
component shall be assigned a number of credit hours and notional learning hours, based on
which the numerical estimates, the cumulative averages, and any other value stipulated in these

Regulations shall be calculated.
Article 5

Students should proceed to the undergraduate level once they have successfully passed the
requirements for joining the academic programs as specified in the General Foundation
Program Prospectus. In the event that a student has passed a foundation program at another
university, the said program must be compatible with the Foundation Program Prospectus

approved by the University.
Article 6

The University offers its academic programs in accordance with Oman Qualifications

Framework on the following academic levels:
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2. Advanced Diploma Programs consisting of at least 90 (ninety) credit hours
3. Bachelor Programs consisting of at least 120 (one hundred and twenty) credit hours

Students may proceed from the diploma level to the advanced diploma level provided that they
have obtained a level Cumulative Grade Point Average (LCGPA) for the relevant academic
level of not less than 2.5, and students may proceed from the advanced diploma level to the
bachelor level provided they have obtained a cumulative average for the academic level of not
less than 2.75 as well as having achieved the English language proficiency level specified in

the General Foundation Program Prospectus.

The University may offer academic programs comprising one or two academic levels based on

the needs of the labor market and the nature of the academic program.

Chapter Three

Regulations for Admission, Student Transfer and Change of Academic

Program or Specialization

Article 7

The University’s Admissions and Registration Deanship prepares the Annual Admission Plan
based on the available academic programs, specializations, and resources, and then, forwards

it to the University Council for approval.
Article 8

The admission of Omani students to full-time study in the University is done through the
Higher Education Admission Centre (HEAC) in accordance with the admission criteria
approved by the University and announced by the Higher Education Admission Cenire
(HEAC). The admission of non-Omani students for full-time study is done through the Omani
Program for Cultural and Scientific Cooperation, Student Exchange Programs, University
Scholarships or through the University Scholarships for the children of non-Omani staff at the

University, or other applicable programs in this matter.
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Article 9

The admission of students with disabilities shall proceed according to the same admission
criteria approved by the University and announced through the Higher Education Admission
Centre (HEAC) and in the University's branches and specialization colleges that have proper

facilities for these students.
Article 10

Students may be admitted to study at the University on a part-time basis in accordance with the
policies and procedures approved by the University Council, taking into account the following

regulations:

1. The students shall fulfill the enrollment conditions and criteria announced by the

University’s Admissions and Registration Deanship.
2. The students should pass the interview and tests stipulated by the University - if applicable.

3. The students should undertake to register and pay the tuition fees in accordance with the

approved policies and procedures.

4. The students should study not less than 50% (fifty percent) of the credit hours at the
University.
5. The specialization that the students wish to pursue should be currently offered in the

University’s branch or specialization college.

6. The students should provide evidence of their employer’s consent.
Article 11

Applications for part-time study shall be received by and processed through the University’s
Admissions and Registration Deanship according to the enrollment criteria for each academic
program. This Deanship shall proceed in coordination with the respective dean to ensure course

equivalency according to the graduation requirements plan.
Article 12

A file is created for each student upon their admission to the University containing all relevant
information and documents. The confidentiality of the students’ files shall be maintained in

compliance with the laws regulating this.




Article 13

Students from other HEIs within the Sultanate of Oman may apply to transfer to the University
through the Admissions and Registration Deanship in accordance with the following conditions

and regulations:

1. Students must be Omani citizens and not older than 25 (twenty-five) years at the time of
submitting the transfer application, and they shall fulfill the conditions and criteria for transfer

announced by the University’s Admissions and Registration Deanship.

2. Seats shall be available in the University’s branch or specialization college to which the

students are requesting the transfer.

3. Students shall be enrolled in an HEI at the time of submitting the application for full-time
study.

4. Students shall fulfill the minimum approved and announced conditions for admission to the
academic program to which they wish to transfer in the same academic year that they were

accepted.

5. Whenever the various applicants’ GPA is the same, priority shall be given to those with the

highest grades in the General Education Diploma.

6. Evidence of the completion of the General Foundation Program (or its equivalent) shall be
submitted in accordance with the criteria and regulations set by the University to pass the

General Foundation Program.

7. A valid international certificate shall be submitted to prove that the candidates meet the

English Language proficiency requirements.

8. The students shall have successfully completed at least 30 (thirty) credit hours of the
academic program and obtained a grade of not less than Good in the institution from which

they are transferring, according to the grades scheme approved by the University.

9. The students shall not enroll for less than 50% (fifty percent) of the credit hours at the

University.

10. The courses in which the students obtained a grade of not less than C shall be calculated
according to the University’s grades scheme provided that the similarity percentage in the
learning outcomes of the courses is not less than 70% (seventy percent). The student shall be

awarded a TC grade in those courses that shall not be included in the GPA calculations.




11. The student shall submit evidence of their release from the educational institution they

transferred from, along with proof of no disciplinary sanctions related to integrity, honesty, or

academic misconduct, before completing their registration procedures at the university.

12. A certificate issued and approved by the concerned authorities shall be provided proving

that the students are not in employment.

Article 14

Students may submit requests to transfer from one branch to another within the University,

starting from the sixth (6th) week of the semester, except for the Summer semester, as follows:

1. Within the same academic program or specialization: students may transfer from one of the

University’s branches to another in accordance with the following regulations:

A.

The transfer conditions as approved and announced by the Admissions and Registration
Deanship shall have been fulfilled.

There shall be seats available at the University’s branch to which students are
requesting a transfer.

Students’ transfer shall take place during the subsequent semester following their
submission of the transfer request and the approval of their academic record.

Students shall be held responsible for any delay in completing the graduation
requirements within the maximum period specified for graduation.

Students shall not be allowed to transfer more than once during their study period at the
University.

Scholarship and part-time students shall append to their requests the approval of their

sponsoring entity or employer, respectively.

2. The transfer of students from one branch to another, with a change in the academic program

or specialization, shall be in accordance with the following regulations

A.

The transfer conditions as approved and announced by the Admissions and Registration
Deanship shall have been fulfilled.

The students shall have met the General Foundation Program Requirements for the
academic program or specialization to which they are requesting transfer. Wherever
necessary, they shall be given the opportunity to take the Challenge Test in the

ponent of the General Foundation Program.



C. There shall be seats available in the University’s branch and the academic program or
specialization to which the students are requesting a transfer.

D. Students shall not have completed more than one academic year in the current program
or specialization.

E. Students shall be held responsible for any delay in completing the graduation
requirements within the maximum period specified for graduation.

F. Scholarship and part-time students shall append to their requests the approval of their

sponsoring entity or employer, respectively.

3. In case the request for changing the academic program or specialization is approved, all the
courses that the students have successfully completed and that are included in the new Study

Plan shall be ascribed to them and their grades shall be included in the GPA calculation.

4. All the courses that the students took in their previous program or specialization, regardless
of whether they passed or failed, and that are not included in the new Study Plan shall be

included in the transcript with the corresponding grades but not taken up in GPA calculations.

5. The total period of study in both programs and specializations shall not exceed the maximum

period stipulated in these Regulations.

6. The students may change their academic program or specialization only once during their

study period at the University.

7. Students requesting a change of academic program or specialization at the branch level shall

be subject to the same conditions stipulated in clause two (2) of this article.

8. When the number of applicants is greater than that of available seats, priority shall be given

to the students with the highest GPA.

Article 15

To be eligible for admission to Student Exchange Programs, non-Omani students shall meet

the following requirements:

1. The HEI where the students are currently enrolled shall approve their participation in the
programs and the course descriptions of the courses in which they intend to enroll at the

University.

2. The students shall have completed 60 (sixty) credit hours or their equivalent of their current
graduation requirements plan at their home HEI. Additionally, the students’ cumulative GPA
ess than 2.5 out of 4.00.
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3. The study period at the University shall not exceed two semesters.

4. The students shall comply with all the University’s academic rules and regulations and with
the provisions of the Student Exchange Agreement between the University and the HEI in

which they are enrolled.

5. The University shall not bear any financial liabilities, unless otherwise stipulated in the

agreements signed in this regard.

The Admissions and Registration Center at the University’s branch or specialization college
shall provide the students with an authenticated transcript together with a description of the

courses that they have successfully completed.
Article 16

The University’s students may enroll in Student Exchange Programs according to the

following:

1. The students shall have completed 60 (sixty) credit hours of their current graduation
requirements plan. Additionally, the students’ cumulative GPA shall not be less than 2.5 out of

4.00.

2. The study period in the Student Exchange Program shall not exceed two semesters.
Additionally, the period spent by the students in the student exchange program shall not be

counted towards the maximum allowed duration of study at the University.
3. The students shall not have been subject to any disciplinary sanctions.

4.The course descriptions of the courses that the students will take during the student exchange

program need to be approved by the Dean of the relevant college.

5. The University shall continue to pay the students’ subsistence allowance during their

participation in the student exchange program.

6. The selection process within each student category shall be competitive, taking into account

the cumulative GPA of the student.
Article 17

Visiting students (Omani and non-Omani) enrolled in (local and international) HEIs
recommended by the relevant authorities in the Sultanate of Oman may apply to the

University’s Admissions and Registration Deanship to register for some courses provided that:
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1. The students obtain their home HEI’s written approval of the specific courses that they intend

to take at the University as well as of their course descriptions.

2. The University’s Admissions and Registration Deanship, in coordination with the relevant

college makes seats available for the Fall and Spring semesters.

3. The students meet the established English language proficiency criteria for academic
programs and it transpires from their academic performance that they are not on academic

probation.

4. The students may not enroll for more than 50% of the total credit hours of their graduation

requirements plan at their home HEL
5. The tuition fees are paid in accordance with the applicable regulations.
6. Students comply with all the University’s academic rules and regulations.

The Admissions and Registration Center at the University’s branch or specialization college
shall provide the students with an authenticated transcript together with a description of the

courses that they have successfully completed.
Article 18

The University’s students with a GPA of 2.00 or higher may take some credit-hour courses in
local and international HEIs recommended by the relevant authorities in the Sultanate of Oman

provided that:
1. Students obtain the approval of the HEI at which they intend to study at.

2. The total number of credit hours for which they are registered does not exceed 15 (fifteen)

during their enrolment at the host institution.

3. The Admissions and Registration Deanship grants its approval, in coordination with the
relevant specialization college, specifying the courses that the students can take, their number

of credit hours, and the equivalent courses in their home graduation requirements plan.
4. Students comply with all the host institution’s academic rules and regulations.
5. The students submit to the University an official transcript obtained at the host institution.

6. The courses can be accredited to the students provided that they obtained a minimum grade
equivalent to C as per the university grading scheme, subject to the conditions of the equivalent

course. These credit hours will be reflected as transfer credits in the corresponding semester’s
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transcript, but they shall be counted neither toward the grade point average (GPA) nor the

cumulative GPA.

7. The University does not incur any financial liabilities.
Article 19

The Admissions and Registration Deanship shall announce the registration dates and the add-
and-drop period well in advance of the start of the scheduled registration period. The minimum
number of students required for any course to be offered during the Fall and Spring semesters
is ten (10). The Uﬁiversity’s branches’ Council and/or the specialization colleges may make an

exception to this rule.
Article 20

Students shall enroll in courses during the registration week, namely the week before teaching
starts. Notwithstanding this, in exceptional circumstances and supported by official documents,
late registration shall be permitted up to two (2) weeks beyond the said date on a case-by-case
basis, upon the recommendation of the Admissions and Registration Center and with the
approval of the University’s Assistant Vice-Chancellor of the branch or the Dean of the

specialization college.

Students with disabilities shall be given priority in registration.
Article 21

Students may not register for courses or study programs in the following cases:
1. Incomplete admission procedures.
2. Failure to successfully complete the General Foundation Program.

3. A GPA lower than 2.00 for the LCGPA of the level after having pursued all available legal

means to be released from academic probation

4, Failure to meet specific academic pre-requisites

5. Non-compliance with the maximum allowed period to complete the academic level
6. Withdrawal from the University

7. Timetabling conflicts or lack of seat availability

8. Failure to meet the conditions for moving to the higher academic level based on these

Regulations
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9. Non-payment of tuition fees for students registered for part-time study
10. Disciplinary penalties preventing students from enrolling for one or more semesters
11. Retention of University property in their custody

Article 22

Students who have failed a pre-requisite course for a reason other than absenteeism and
students whose graduation depends on it may take said pre-requisite course and a course that
requires it in the same semester provided that they have obtained the approval of their academic
advisor and the concerned Head of Department. In the event that the students fail the pre-
requisite course for the second time but succeeded in the course that requires it, they are not
allowed to enroll in any courses related to one or both of them. Students are not allowed to
withdraw from the pre-requisite course if they are enrolled in both the prerequisite and a course

that requires it.
Article 23

The department shall assign an academic advisor to each student and notify the University’s
Admissions and Registration Center at the University’s branch or specialization college. The
academic advisor is committed to applying the approved policies for academic advising at the

University in the following ways:
1. By enabling students to discover their potential and capabilities.

2. By guiding students’ course selection each semester in accordance with the Study Plan and

these Academic Regulations.

3. By guiding students to explore alternative pathways for degree completion, as outlined in
the Study Plan and in accordance with these Academic Regulations, in the event of any

disruption to the regular progression of their degree.

Students shall be held responsible for ensuring that they fulfill the graduation requirements.
Failure to observe this shall result in their withdrawal from some of the courses in which they

have enrolled. The guidance of the academic advisor shall be heeded in this regard.
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Article 24

In the Fall and Spring semesters, students shall be allowed to register for a maximum total
course load of eighteen (18) credit hours and a minimum of twelve (12) credit hours unless

they belong to the following categories:
1. Part-time students, who may enroll for not fewer than six (6) credit hours in all semesters.

2. Students whose graduation or transfer from one academic level to another at the end of that

semester depends on studying less than the minimum load.

3. Students in special circumstances whereby the Dean of Admissions and Registration, based
on the recommendation of the Head of the Admissions and Registration Center, has approved

for them an academic load of at least nine (9) credit hours.

4. In the case of students who have been unable to enroll for at least nine (9) credit hours at a
time because the courses were not being offered in any of the University’s branches or
specialization colleges, their enrollment shall be considered postponed. Based on the
recommendation of the Head of the Admissions and Registration Center and with the approval
of the respective branch’s Assistant Vice-Chancellor or the Dean of the specialization college,
such a postponement shall not be included in the calculations of said students” maximum
allowed study period at that level, nor be counted together with other cases of postponement.
The students’ registration shall be canceled if they register for fewer than nine (9) credit hours,
and it shall be considered a postponement by default. Such a postponement shall be included
in the calculations of their maximum allowed study period at that level and shall be added to

the number of their voluntary postponement cases.
Article 25

Students” course load may be extended further than what is stipulated in article twenty-four
(24) of these Regulations to a maximum of twenty-one (21) credit hours during the Fall and

Spring semesters if:

1. students attain a semester GPA of 3.5 or higher in two consecutive academic semesters, with

a course load of not less than 15 credit hours for each semester.
2. students attain a cumulative GPA for the academic level (LCGPA) of not less than 3.5 points.

3. students are in their graduation semester.
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Article 26

In the Summer semester, students shall be allowed to register for a maximum total load of nine
(9) credit hours and a minimum of six (6) except for graduate students who only have one

course remaining.
Article 27

Students on academic probation shall not be entitled to a load exceeding a maximum of 12
(twelve) and a minimum of nine (9) credit hours during the Fall and Spring semesters, and six
(6) credit hours in the Summer semester. Students on academic probation and expected to
graduate in that semester shall be allowed to register for only one more credit course if that is

sufficient for graduation so that their total cumulative GPA reaches 2.00 points or more.
Article 28

Students registered for an on-the-job training course in any semester may register for only one
course for the aim of graduation providing they do not contradict the training criteria approved

by the University.
Article 29

Students may enroll in courses from the academic level at which they are registered as well as
from the subsequent academic level for the academic programs offered at the diploma,

advanced diploma, and bachelor levels in the following cases and for only once:

1. when students have fewer than twelve (12) credit hours remaining to complete the academic
level at which they are enrolled in the Fall or Spring semester, provided that their LCGPA
qualifies them for progression to the next level in keeping with the conditions for transition
between academic levels stipulated in these Regulations and that they enroll for a combined

total of twelve (12) credit hours.

9 when students have an LCGPA of 3.00 and intend to enroll for more credit hours than the

maximum load up to a total of fifteen (15) credit hours from two different levels.
3. when students are not on academic probation.

4. when students are not eligible to register for any higher-level courses because they still have

to pass lower-level ones.

5. when students h; withdrawn from any courses from the lower/previous academic level.
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Article 30

Students may drop or add a course during the first week of scheduled classes providing that
they have obtained the approval of their academic advisor, that a seat is available on the course
the students intend to add and provided that it is within the students’ course load and Study

Plan.

Students shall not be given a "W' (Withdrawal) grade on their transcript for dropped courses.
Article 31

Students registered for a particular course may not transfer to another section of the same
course, except m cases of timetabling conflicts, cancellation of their section, or for any other

reason approved by the relevant department or the Admissions and Registration Center.
Article 32

Students shall repeat any mandatory course that they have failed and that is required in the
Study Plan as specified in these Regulations. In the case of failing an elective course, students
may replace it with another substitute course from the same academic level based on the
recommendations of the Head of the relevant academic department and the approval of the
Dean of the concerned college. with no more than two (2) alternative courses during the study
period at the University. This shall not be done more than twice during their study at the

University.
Article 33

Students may repeat a course for which they earned a passing grade (C or lower), depending
on the academic level. This is limited to no more than two (2) courses at the diploma level and
one (1) course at the advanced diploma and bachelor levels, subject to the availability of seats

on the course.

Students enrolled in programs that award bachelor’s degrees only may repeat four (4) courses
with a passing grade (C or lower) for the purposes of improving their GPA, subject to the

availability of seats in the course.
Article 34

In cases of repeated courses, all grades earned shall appear on the transcript, but only the latest

grade shall be used in the calculation of the GPA even if it is lower than the previous grade.
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The symbol N shall appear in the transcript’s remarks field for the course/s that students passed

at their first attempt.
Article 35

Graduating students who have not passed a course shall be given the opportunity to repeat the
final assessment of not more than two courses during the first week of the subsequent semester.
Although the final grade shall be calculated out of one hundred (100), the grade given to the
students shall be Pass. Upon passing the course, the students shall be awarded a Pass depending

on the grade scheme applicable to that particular academic component.
Article 36

Final grades may be changed only if there has been an error in computation or transcription or
as a result of a formal appeal process. No final grade shall be altered because of an additional
examination or the submission of additional work after the end of the semester, except in the

case stipulated in article thirty-five (35) of these Regulations.
Article 37

Students shall not be allowed to enroll for any additional courses once they have successfully

completed all the graduation and on-the-job training requirements.
Article 38

Students may withdraw from a course after the first teaching week but prior to the end of the
eighth teaching week in the Fall and Spring semesters upon receiving the approval of the course

lecturer and their academic advisor and taking into consideration the following criteria:

1. They may withdraw from a maximum of two (2) courses at the diploma level, one (1) course

at the advanced diploma level, and one (1) course at the bachelor level.

2. They may withdraw from a maximum of four (4) courses during their study period at the

University in the academic programs that award bachelor’s degrees only.

3. In the Fall and Spring semesters, students may not, after withdrawal, be enrolled for fewer
than twelve (12) credit hours. This shall be reduced to nine (9) credit hours if the students are

on academic probation or six (6) credit hours if they are enrolled for part-time study.

4. The students shall not be in their graduation semester or in the final semester of their enrolled

level.
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5. The students shall not have been found guilty of cheating in the academic course from which

they intend to withdraw.
6. The students’ absenteeism record for the course shall not exceed twenty percent (20%).

7. The students shall not have been subjected to disciplinary penalties preventing them from

entering the final examination of the course.
Article 39

Students may postpone their study in the University for a maximum of 2 (two) semesters, either
consecutive or not, during the students’ study period at the University upon the approval of the
academic department and the Admissions and Registration Center, due to health or social
reasons, or other exceptional circumstances. The students shall submit supporting
documentation accompanied by the approval of the funding or scholarship entity, as the case
may be. The period of postponement shall be counted within the maximum study period

allowed at each academic level.

Students may submit a postponement request to the Admissions and Registration Center for an
additional third semester, due to exceptional circumstances supported by the required
documents and upon the recommendation of the Head of the students’ academic department.
The decision about the request shall be made by the University’s branches council or the
specialization college. The period of postponement shall be counted within the maximum study

period allowed at each academic level.

In all cases, the payment of subsistence allowances shall be discontinued during the

postponement period.
Article 40

Students may submit their requests for semester postponement only up to and including week
ten (10) of the relevant semester and after having had a guidance and counseling session with
their academic advisor. The decision on the request shall be made no later than the end of week
12 (twelve). The students shall be notified of the decision in writing through any of the
communication means by the Admissions and Registration Center at the University’s branch

or specialization college.

When a postponement request has been approved, a grade of Officially Postponed (OP) shall
be entered in the University’s approved electronic registration systems, and the date of

postponement shall be recorded on the students’ transcript. If the students have neither updated
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their status in the approved registration system nor enrolled in the academic semester following
their postponement period, their student status at the University shall be revoked, unless they
submit a request for an extension of the postponement in accordance with the procedures

stipulated in article 39 (thirty-nine) of these Regulations.
Article 41

When there are student training agreements with local or international institutions, those
training periods shall not be counted within the maximum study period or postponement

periods.
Article 42

Students shall be considered to have voluntarily withdrawn from the University in any of the

following cases:

1. After submitting an official withdrawal request approved by their academic advisor and their

scholarship or funding entity, as the case may be.

2. After their legal guardians’ submission of an official withdrawal request on behalf of the
students in cases of severe illness or serious injury, together with the relevant supporting

documents.

3. After completing an academic level and submitting an official request to the University’s
administration with the approval of their scholarship or funding entity, provided that the

submission takes place only during the semester’s registration period.

In case of withdrawal, a statement of "Official Withdrawal” (W) shall be recorded in the
students’ file together with the withdrawal date. A grade of Withdrawn (W) is granted for each
academic course in which they were enrolled but did not complete. The withdrawal shall be
effective from the date of its approval by the Head of the Admissions and Registration Center.
The provisions regulating absenteeism from academic courses shall be applied until the date of

submitting the withdrawal request.
Article 43

Students shall be considered to have mandatorily withdrawn from the University in any of the

following cases:
1. When they do not meet the conditions for being released from academic probation.

2. When they are unable to complete their studies within the maximum allowed study period.




3. Whenever a disciplinary penalty has been issued against the students for committing an act
that violated honor, honesty, or academic integrity, or for assaulting or threatening students,

employees, or faculty members at the University.

4. Expulsion from the University: The Head of the Admissions and Registration Center shall
issue the notice of withdrawal to the students upon the approval of the Assistant Vice-

Chancellor of the relevant University’s branch or the Dean of the specialization college.

The students shall be marked “Withdrawn” (W) for each course in which they were enrolled
but did not complete, and this shall be recorded on the transcript as “Mandatory withdrawal for

disciplinary or academic reasons".
Article 44

Students' withdrawal from the University shall be considered unofficial in the following cases:

1. If they have not registered in the academic courses after being admitted to the University

and by the end of the registration period.

2. If they have been absent from all academic courses without notifying the University for more
than 20% (twenty percent) of the teaching contact hours in the semester and without a valid

excuse.
3. If they have been absent for 10 (ten) consecutive study days without a valid excuse.

4. If they have not registered during the registration or add-and-drop period for one semester

without a valid excuse.

The students shall be granted an F (Fail) grade, and “Unofficial withdrawal" shall be stated in

their record together with the withdrawal date.
Article 45

The Council of the University’s branch or the specialization college can approve students’
readmission only once after their withdrawal based on the recommendation of the Admissions
and Registration Center in the cases stipulated in articles 42 (forty-two) and 44 (forty-four) of

these Regulations, according to the following conditions:

1. The interruption from studies shall not exceed 2 (two) semesters (Fall and Spring). The

Academic Council may extend this period due to circumstances supported by the required




without counting this as a postponement or including it within the maximum allowed study

period.
2. The students shall provide a valid excuse for interrupting the studies.

3. There shall be a vacant seat at the University’s branch or specialization college. In case of

limited seats, priority shall be given to those who successfully completed more credit hours.

4. The period left for completing the academic level shall not exceed the maximum allowed

study period stipulated for the level in these Regulations.

5. The approval of the employer or the funding entity shall be submitted together with the

readmission request.

6. The students shall submit a proof that they are not registered with the concerned authorities

as job seekers or employed.

When the Council of the relevant University’s branch or the specialization college agrees to
re-admit students, the latter’s prior academic record shall be considered, and they shall be re-
admitted to the same study program at the beginning of the semester during the registration or
add-and-drop period. In this case, the interruption period shall be considered as a postponement

period and shall be counted within the maximum study period at the University.
Article 46

Students with a semester or level cumulative GPA lower than 2.00 shall be placed on probation

in the subsequent semester and shall be subject to the following regulations:

1. Full-time students shall not be entitled to register for more than 12 (twelve) credit hours or
less than 9 (nine) credit hours. Part-time students shall be entitled to register for a maximum of

12 (twelve) credit hours and a minimum of 6 (six) credit hours.

2. The concerned academic advisors shall draw up a remedial plan for these students
prioritizing their registration in courses that they did not pass or the courses in which they
obtained a grade less than C, in compliance with the conditions set in these regulations for

repeating courses.
Article 47

Students on academic probation shall raise their cumulative GPA of the academic level to 2.00
and above within a maximum period of 3 (three) consecutive semesters, otherwise they shall

be considered to have bee datorily withdrawn from the University. On-probation students

22



shall receive a warning in writing through one of the University's approved means of
communication that they must raise their cumulative GPA of the academic level starting from
the first semester of probation, and their guardian may be notified about it. The students’

employer or funding entity shall be notified of the students’ academic probation status.
Article 48

Academic probation shall be structured in the students’ academic record, in accordance with

the following:

1. First academic probation: first warning

2. Second academic probation: second warning

3.Third academic probation: final warning (required to withdraw from the University for
academic reasons). The students’ registration on third probation shall be conditional on the
possibility of their obtaining the minimum cumulative GPA required to be released from

academic probation.
Article 49

The Summer semester is not a semester in which students can be placed on academic probation.
However, if on-probation students register for the Summer semester and are able to obtain a
level Cumulative Grade Point Average of 2.00 or higher by the end of the semester, they shall

no longer be on academic probation.
Article 50

Priority of registration for the Summer semester shall be accorded to the University’s students

in the following order:

1. Students who would otherwise graduate late but could graduate in the Summer or Fall

semester if seats were made available to students.

2. Students whose approved Study Plans include courses that are not being offered in their

University’s branch or specialization college
3. Students whose Study Plans include courses offered in the Summer semester.

4. Students who have failed some courses and are unable to repeat them because those courses

cannot be offered in the subsequent semester.
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5. Students who have failed pre-requisite courses and are unable to repeat them in the

subsequent semesters.

6. Students who previously postponed taking some courses because they were on academic

probation or for any other valid reasons.

7. Students who continue to be on academic probation because they have been unable to raise

their cumulative GPA by repeating the courses which they previously failed.
Article 51

The academic courses to be offered in the Summer semester shall be the following:

1. Courses whose offering was postponed by the Admissions and Registration Center in

coordination with the academic departments for all academic years in the previous semesters.

2. Courses that are necessary for students expected to graduate in the Summer semester,

provided that at least 10 (ten) students enroll in them.

3. Courses which the students postponed while they were on academic probation.
Article 52

Students registered in the Summer semester are subject to the following regulations:
1. Tt is not allowed to withdraw from any registered course. If the students withdraw from any

course, they shall be considered to have withdrawn from the Summer semester entirely, and a

Withdrawal grade shall be awarded to them in all the registered courses.

2. It is not allowed for students to repeat the courses which they have previously passed,

although exceptions shall be made for students who are on academic probation.

3. Itis not allowed for students to enroll in courses that belong to a latter semester in their Study
Plan.

4. In the case of students’ withdrawal from a course in the Spring semester, they shall not be
allowed to register in the same course in the Summer semester unless the withdrawal was due
to a medical excuse or if the students are expected to graduate by the end of the Summer

semester.

5. It is not allowed for students to register in courses from two different academic levels in the

Summer semester.
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Chapter 5

Academic programs, Examinations, and Assessment

Article 53

The specifications of each academic program shall include the following components:
1. Name of the academic degree and specialization

2. A description of the program

3. Program Learning Outcomes

4. The graduation requirements plan, which shall include specific information about the
number of credit hours for the University requirements, college requirements, department
requirements, specialization requirements, and compulsory and elective courses in the

academic program, in addition to the requirements for on-the-job training and field training.
4. The assessment scheme.

Article 54

The course outline shall seek to provide students with essential information about the course.
It shall be distributed to students in the first week of each semester, and it shall include the

following:

1. The course code, its title, pre-requisites, co-requisites, contact hours and credit hours, and

the course description

2. The lecturer’s name as well as his/her office location and office hours.
3. Course learning objectives and outcomes

4. The main topics of the course

5. Teaching and learning methods

6. Assessment scheme

7. Dates of quizzes, research papers, assignments, etc. with an explanation of the weightage
assigned to each of them in the overall grade, and the policies related to plagiarism and

academic violations

8. Books, academic references, scholarly articles, or any other necessary resources for the

course




9. Any conditions or requirements related to the course.

Article 55

The University applies the Credit Hours System according to the following regulations:

|. One credit hour consists of three (3) notional learning hours per week distributed between
attending classes (contact hours) and the independent learning required to understand and
comprehend what has been studied.

2. Thecredithour s equivatent toatota
efatleast H4-{Hourteen)-teaching weseks.

3. The learning activities to be included in the three (3) weekly notional hours per academic

semester are based on what the learner needs to achieve the learning outcomes for each unit or

course of the academic program leading to obtaining the qualification.
The three (3) notional learning hours include any of the following:

a) One (1) contact hour and two (2) hours of independent learning such as self-study,
preparation time, and assessment.

b) Two (2) contact hours of laboratory work and one (1) hour of independent learning
spent in student activities, such as study time to prepare for laboratory work or
assessments, and assessment time.

c¢) Three (3) contact hours in workshops or laboratory work.

Article 56

Contact hours corresponding to the credit hour are determined according to the type of

contact activity as in the table below:

Contact Activity | The number of contact hours per credit hour
Lecture 1
Seminar 2
Tutorial 2
Laboratory 2-3
Studio 2-3
Workshop 2-3
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Article 57
The maximum study duration of each academic level at the University for multi-level
academic programs shall be as follows:
1. Diploma: a maximum of three (3) academic years after the successful completion of
the General Foundation Program for full-time students and a maximum of six (6)
academic years for part-time students.
2. Advanced diploma: a maximum of two (2) academic years after the successful
completion of all the requirements for the diploma program for full-time students and
a maximum of four (4) years for pért-time students.
3. Bachelor: a maximum of two (2) academic years after the successful completion of
all the requirements for the advanced diploma program for full-time students and a
maximum of four (4) years for part-time students.
The maximum study duration for students who enroll in courses from two different
academic levels shall be the one specified for the lower level. The maximum study
duration in the academic programs that are offered at the bachelor’s level only shall be
six (6) academic years after the successful completion of the General Foundation

Program.
Article 58

Students are obliged to attend the courses in which they have enrolled and monitor their own
absenteeism percentage through the approved electronic systems. In the event of their absence
from the lectures announced in the courses, with or without an excuse, and in compliance with

the applicable policies and procedures, the following actions shall be taken:

1. A first warning shall be issued if the absenteeism percentage in any course reaches 10% (ten

percent) of the total contact hours.

2. A second warning shall be issued if the absenteeism percentage in any course reaches 15%
(fifteen percent) of the total contact hours.

3. Students shall be debarred from the final examination if their absenteeism percentage in any
course is greater than 20% (twenty percent) of the total contact hours in any semester, and the

students shall be deemed to have failed the course.
Any of the following shall be considered a written warning:

A. A text message or an e-mail sent to the student.

B. An announcement through the electronic systems approved by the University.
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